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1. Aims
This policy aims to ensure that members of our community fully understand what is considered to be a Special
Educational need and/or disability (SEND), and how we will meet the needs of children who have a special
educational need and/or disability. Our aim is to ensure that teachers in the school are able to identify and
provide for pupils who have special educational needs, to allow these pupils to join in the activities of the school
together with pupils who do not have special educational needs, so far as is reasonably practical and
compatible with the child receiving the special educational provision and the efficient education of the pupils
with whom they are educated. The School is committed to this endeavour and expects that all members of
our community share this commitment.
The Special Educational Needs department aims to ensure that the needs of children who experience
difficulties with learning are recognized and met through varied and flexible provision throughout the
curriculum.
All children in our School have individual needs, and this is acknowledged by the way teachers work in the
classroom and by the Learning Support programme that operates here. The range of individual needs can
include children who for various reasons struggle to master basic literacy and numeracy skills, children who
experience difficulties with artistic form or physical co-ordination, children with exceptional gifts and children
with behavioural difficulties.
There are children however whose needs are of a degree that requires additional forethought and resources,
and it is these children that this policy seeks to address.

2. Objective
1. To identify and provide for pupils who have special educational needs and additional needs.
2. To make reasonable adjustments for pupils with special educational needs within the guidance
provided in the SEND Code of Practice, 2014.
3. Learning support provision with be given in the context of the Waldorf philosophy of child
development.
4. To provide support and advice for all staff working with special educational needs pupils.

3. Identifying Special Educational Needs
‘Children have SEN if they have a learning difficulty which calls for special education provision to be made
for them.'
Who has Special educational needs?
Children have a learning difficulty if they:
 Have a significantly greater difficulty in learning than the majority of children of the same age;
 Have a disability which prevents or hinders the child from making use of educational facilities of a kind
generally provided for children of the same age.
 Are under compulsory school age and fall within the definition of the above categories or would do so
if special education was not made for them.
What does Special educational provision mean?
 for children of two or over, educational provision which is additional to, or otherwise different from,
the educational provision made generally for children of their age within the school,
 for children under two, educational provision of any kind.
What does disability mean?
The Equality Act 2010 defines disability as when a person has a ‘physical or mental impairment which has a
substantial and long term adverse effect on that person’s ability to carry out normal day to day activities.’ (Long
term is defined as lasting, or likely to last, for at least 12 months).
A Learning difficulty can be considered a disability. Some specified medical conditions, HIV, multiple sclerosis
and cancer are all considered as disabilities, regardless of their effect.
What is a reasonable Adjustment?
Our duty under the Equality Act 2010 is ‘to take such steps as it is reasonable to have to take to avoid the
substantial disadvantage’ to a disabled person caused by a provision, criterion or practice applied by or on
behalf of a school or by the absence of an auxiliary aid or service.
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In the Equality Act 2010 as a whole there are three elements to the reasonable adjustments duty that relate
to:




Provisions, criteria and practices
Auxiliary aids and services
Physical features.

Reasonable adjustments that we may consider include the use of some auxiliary aids, such as pencil grips,
adapted PE equipment, adapted keyboards as well computer software.

What is not SEND but may impact on progress and attainment?
Disability (the Code of Practice outlines the “reasonable adjustment “duty for all settings and schools provided
under current Disability Equality legislation –
these alone do not constitute SEND)





Attendance and Punctuality
Health and Welfare including bereavement and ongoing emotional resilience challenges
EAL
Being a child of Serviceman/woman

A Graduated Approach to SEND Support











Referring children to SEND: Class Teachers, Subject Teachers, Parents, Pupils can refer to SEND
for advice, assessment and learning support.
Assessing pupils to identify the need for learning support: Yearly Whole Class Pupil Progress
Checks including in class observations, standardised and informal assessments are given in class 2
to class 8. Results of these assessments are reviewed by each class teacher with a SENDCO.
Pupils needing learning support provision: Ongoing referrals by class teachers and subject
teachers, and results of yearly Pupil Progress Checks highlight pupils needing learning support.
Graduated Approach to learning support: When pupils needing learning support are initially
highlighted, consultation between the class teacher, the class assistant and the SENDCO takes place
to map out a process for intervention. This process could begin with in class differentiation:
differentiated tasks, small group reinforcement, 1:1 assistance from the TA. Normally the effectiveness
of in-class differentiation will be reviewed after 6 weeks. Pupils who receive specific in-class
differentiation are placed on the ‘ON-GOING’ monitoring section of the learning support list. The needs
of the pupils on this list are reviewed at the end of each school term.
School Doctor: Pupils who have been identified with possible specific learning needs are often
referred to the school doctor as part of our graduated approach. After seeing the child, the school
doctor has a feedback session with the pupil’s class teacher and the SENDCO. Often the school doctor
refers the pupil for therapies within the school day and or external assessments and therapies. Internal
therapies can include; Art Therapy, Curative Speech, and Eurhythmy Therapy. External therapies can
include Sensory Integration Therapy. Every month, the internal therapists, the school doctor and the
lower school SENDCO meet to discuss pupils recently seen by the doctor and other pupils who may
need referrals.
When the pupils need learning support lessons: MY PLAN: When, with in-class differentiation, an
identified pupil is not making sufficient progress; the pupil is referred for an initial assessment with a
learning support teacher. Following the initial assessment, the parents, Class Teacher, Class Assistant
and learning support teacher liaise and consult. Most often a MY PLAN is created and the pupil begins
to attend learning support lessons, which are generally taught by a qualified member of the SEND
department. MY PLANS are reviewed with the Class Teacher, the Class TA, the learning support
teacher and the parents, and updated after each term. The learning support teacher and Class
Teacher review their MY PLAN goals and record the progress of the child in relation to achieving each
goal. The learning support teacher of the pupil with the MY PLAN is responsible for coordinating the
consultation process and maintaining all records relating to MY PLANS.
External Assessment When a child is not making sufficient progress as measured by the goals on
her/his MY PLAN and any additional assessments carried out by the learning support teacher, an
external assessment will be requested by the school. Most often, an Educational Psychologist’s
assessment is requested. These assessments take place at school and include a feedback session
which is attended by parents, the Class Teacher, the class assistant and the learning support teacher,
when possible. Wynstones has a relationship with two local Educational Psychologists who carry out
assessments. Parents are responsible for payment; however, where a pupil is already receiving some
form of financial assistance, some financial support can be offered towards the cost of the
assessments. Other forms of external assessments (hearing, sight, occupational therapist’s
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assessment, assessments for Asperger’s Syndrome, etc.) are carried out via the NHS and must be
arranged by the parents.
MY PLAN PLUS Pupils who receive external assessments are/or are receiving external intervention
(speech and language therapy, occupational therapy, under a paediatrician’s care for Asperger’s
Syndrome, etc.) will have a MY PLAN PLUS which integrates professional advice into school practice.
EHC For pupils who are receiving Learning Support lessons and who are not making sufficient
progress, and who have had an external assessment, an EHC is applied for from the local authority.
If an EHC is awarded an educational programme is created, within the capacity of Wynstones to make
reasonable adjustments, to best address the pupil’s identified needs.
Annual Review of Pupils with an EHC The annual review will be organised and managed by the
SENDCO. The School will decide, in conjunction with all relevant parties, when the annual review is
held. It is preferable for the annual review to be as close to the beginning of the school year as
possible. The School will normally arrange this review at the end of the School year, sending a
reminder at the beginning of the new School year.
The following people will be invited.



Parents and carers, the child's class teacher and/or other member of the teaching staff with
responsibility for the child, any other professional with close involvement. Pupils will also be given
opportunity to attend at least part of the meeting.

Criteria for exiting the Learning Support List
Termly review of learning support list: After each term, all pupils on the learning support list are
reviewed.
In the lower school, the learning support list is reviewed with the class teacher, the class TA when possible,
the SENDCO, and especially the learning support teacher who manages the pupil’s MY PLAN and delivers
the learning support lessons. When a pupil is consistently achieving the goals as set out on her/his MY
PLAN, and is demonstrating independent working habits in the context of whole group lessons with
decreasing need for in class differentiation and support, s/he is placed in the ‘On-Going Monitoring’ section
of the Learning Support List for that class. After three terms during which the pupil’s progress is monitored
and reviewed by the class teacher, where the pupil is meeting the teacher’s expectations for growth in skills
and working independently, the pupil is removed from the list. At Wynstones, pupils can return to the list at
any time via our referral process and receive the support they need.
Once pupils in the upper school are on the learning support list pupils remain on the list because, even if
they no longer have a MY PLAN and no longer attend learning support lessons, it is important that staff are
kept aware of their residual difficulties.

Supporting Pupils and Families - Pupil and Parental Participation
The Rights of the Pupil
The school recognises that pupils with special educational needs often have a unique knowledge of their own
needs and circumstances. They will be encouraged to fully participate in all the decision-making processes
that occur, including:





the setting of learning targets
contributing to their EHC plan
the assessment of their needs
their annual review.

The Rights of Parents
It is Wynstones policy to actively engage with parents and carers and involve them as much as is practical in
the life and work of the school and the teaching and learning of their children. In particular, the school will
inform and involve parents where special educational provision is being arranged for their child. Parents will
be encouraged to participate in the reviews of EHC plans at whatever interval of time that this occurs. Parents
will be strictly required to attend and participate in the annual review of the EHC which is a statutory
requirement for all pupils who are assessed as having a special educational need.

Parents will be kept informed about their child's targets, and progress towards them.
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SEND Role in Interview Process
1. Application materials are received by the school secretary. When all necessary application materials are
received, the school secretary and appropriate SENDCo checks all materials for evidence of learning
difficulties.
2. The SENDCO inspects the application materials and fills out the Special Educational Needs Report
3. The SENDCO shares her/his recommendations with the appropriate class teacher.
The SENDCO takes up any recommended actions, as described on SPED Report (1,) before proceeding
to interview including

Requesting an external assessment/reports from external assessments

Requesting additional feedback/reports from the pupil’s current school
4. The Class Teacher and SENDCO liaise: a decision is made with regard to proceeding to interview.
5. In the case of the application of a pupil with learning difficulties where it is appropriate to proceed to
interview, the SENDCO will assess the pupil on the day of the interview. The SENDCO then completes
Special Educational Needs Report making recommendations with regard to admissions.
6. On the day of the interview, after both the Class Teacher and the SENDCO have interviewed the
applicant;
 The Class Teacher and the SENDCO will liaise, forming a recommendation of whether or not to
invite the pupil for a trial week at Wynstones.
 In cases where additional clarity is needed with regard to whether Wynstones can make reasonable
adjustments in order to meet the applicant’s educational/learning needs, a trial week may not be
offered on the day of the interview, in which case the parents would be given a date by which the
school would inform/update them with regards to their application.
 In cases where it is difficult to reach agreement between the Class Teacher and the SENDCO with
regards to the admission of an applicant, the application and teacher views will be presented to
school management for guidance.
7. After the trial week; the Class Teacher and the SENDCO will liaise, forming a recommendation of
whether or not to accept the pupil at Wynstones.
In cases where it is difficult to reach agreement between the Class Teacher and the SENDCO with
regards to the admission of an applicant, the application and teacher views will be presented to school
management for guidance.
8. When considering the needs of a child, the following should be considered in discussion between the
family and school management; SEND staff; the Class Teacher; and for Classes 6 and above, one or
two Upper School teachers.
a) The judgement of the class teacher.
b) The impact of the child’s disability on the learning of other children in the class. We
acknowledge that the presence of such children can bring benefits as well as challenges.
c) The views of the School Medical Advisor, and Learning Support Teacher.
d) Any relevant reports from outside agencies.
e) The physical facilities required (wheelchair access to toilets, etc.)
f) A My Plan or My Plan Plus indicating how the school intends to be able to meet the special
educational needs of the child.
g) The need for a classroom assistant who is trained and able to support the child.
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9. When seeking enrolment, children with special needs, like any other child, will be assessed on an
individual basis. A written record will be made of what is agreed about any terms of acceptance of an
individual child.

Exam Access Arrangements



Pupils with known SEND are assessed at the beginning of their GCSE courses by an appropriately
qualified exam access assessor, who is responsible for these arrangements.
Following the Class Eight Annual Pupil Progress Check, other pupils may be identified as needing
additional access.
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Any pupil may self-refer or be referred by parents or teachers for an additional access assessment.
The Upper School SENDCO works closely with the exams officer to ensure that all paperwork is in
place and that arrangements are carried out within the regulations.
All subject teachers in the upper school are made aware of the need to refer pupils if there is a
concern about AAs and to carry out AAs strictly whilst invigilating exams.

Supporting Pupils and Families at Key Transition Stages












In the event that a Lower School class transitions from one teacher to another, the lower school
SENDCO consults and liaises with the new class teacher to ensure that appropriate in class
differentiation is implemented. Close monitoring pupils on the Learning Support List takes place
during the first term of the new teacher’s role.
Transition of pupils from Kindergarten to class one. When there are concerns about pupils with
learning difficulties in the kindergarten, the lower school SENDCO is notified and when appropriate,
asked to observe the pupil in the classroom and meet with the kindergarten teacher and the parents.
In their final year of kindergarten, the kindergarten teachers write a report for each pupil describing
overall developmental progress.
In their final year of Kindergarten, the school doctor gives a readiness for school screening for each
pupil and writes a report which includes specific recommendations. These recommendations can
include, staying in kindergarten for an additional year, attending therapies, and suggesting the need
for an Educational Psychologist’s assessment later in the pupil’s educational journey.
In their final year of kindergarten, each pupil is interviewed by one of the Class Teachers who further
evaluates their readiness for Class One learning.
Transition from Lower school to upper school; The Upper and Middle School SENDCO is
responsible for SEND pupils in middle School, classes 6,7,8, and teaches most of these pupils in
Learning Support Lessons. This arrangement enables a good transition from class 8 to class 9.
Parents and subject teachers are fully informed by the SENDCO of arrangements for support before
transition, and the SEND classroom is situated just inside the upper school, so that pupils are
familiar with the surroundings.
SEND pupils who leave the school at any time, including at class 8, 10 and 12, are fully supported
by SEND teachers who liaise with the new educational destinations and pass on important
paperwork. Form 8, application for access, are forwarded for Access Arrangements to destination
sixth forms and colleges, and also universities. The SENDCO will also phone or email information
informally as requested. Representatives from a new school are welcome to visit Wynstones to liaise
before or after transfer.

Supporting students at School with Medical Conditions
The school recognises that pupils at school with medical conditions should be properly supported so that
they have full access to education, including school trips and physical education. Some children with medical
conditions may be disabled and where this is the case the school will comply with its duties under the
Equality Act 2010.
Some may also have special educational needs and may have a statement, or Education, Health and Care
plan which brings together health and social care needs, as well as their special educational provision and
the SEND Code of Practice (2014) is followed.
The School is open to accepting children with physical/medical and/or intellectual disabilities into classes.
Inclusion gives children with disabilities a better chance of achieving key steps in their development, and
helps other children to learn to understand and accept difference, thus leading to a more tolerant and giving
society. This openness, however, needs to be balanced against the constraints of what is practicable.
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Monitoring the Effectiveness of this Policy
It has been agreed that we expect all pupils with SEND to make progress. The SENCOs monitor progress
each term, and that MY PLANS and MY PLAN PLUS clearly indicate where children are not making progress,
and an investigation is carried out into whether a specific barrier to learning exists.
Key questions which are discussed, as appropriate, with teachers, parents and pupils, may include:












Are all children with SEND making progress commensurate with their ability?
Are the expectations of staff sufficiently high for pupils with SEND?
Does provision mapping demonstrate that all children are receiving appropriate provision?
Do our records indicate that children are making the progress they should?
Does our own internal tracking system demonstrate that pupils are making the progress they should?
Do observations by the SENDCO or a member of the SEND team suggest that appropriate
differentiation exists in classrooms?
Weekly SENDCO meetings Concerns regarding pupil progress are fully discussed in these meetings
and plans of action are mapped out. Actions can include meeting with the school management and
the Class Teachers.
Weekly Meetings of the lower school learning support teachers, and Lower and Middle / Upper School
SENDCos, where concerns regarding pupil progress are shared and discussed. Specific remedial
methods are shared. Plans of action are mapped out and implemented and reviewed.
Peer Observations - Learning support teachers observe each other in lessons and give feedback
regarding methods and materials. This is implemented and reviewed.
Regular meetings between Class Teaching Assistants and Class teachers, and between Teaching
Assistants and Learning Support Teachers to map out and review specific methods of differentiation
and in-class support.
Summer term: Kindergarten and Lower School SENDCo meet to review readiness of pupils for Class
1.

Training
Continuing Professional Development
Wynstones School aims to provide CPD for all paid members of our working community as an ongoing process
and as needs arise. This may take the form of staff meetings, specific training meetings, and courses run by
external agencies.

Roles and responsibilities
Wynstones School believes that all teachers are teachers of SEND. However there are members of the
Working Community who have specific responsibilities in this area. These are as follows:
The role of the SENDCo’s is to manage the day to day practice and policy of SEND within the School but
specifically:











Oversees the day-today operation of the SEND policy
co-ordinates provision for children with SEND (individual / pair / small group / in- class)
Liaises with and advises teachers regarding in class differentiation
Ensures there is liaison with parents and other professionals in respect of children with SEND.
Oversees the records of all children with special educational needs
Guides the work of the learning support assistant
Contributes to INSET staff training
Ensures that appropriate My Plans and My Plan Pluses are in place and that relevant background
information about children with SEND is collected, recorded and updated
Liaises with external agencies including Educational Psychology services, Speech and Language
Therapists and health and social services
Maintains an up to date Learning Support List

Commented [AS6]: bullet was missing for this item so i
added it. I assume it is a separate point to the one
above, as it started a new line. It just didn't have the
bullet

The role of Class Teachers, Subject Teachers and Guardians
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It is the role of teachers to communicate concerns to the relevant SENDCo, to then work with and under the
guidance of the SENDCos. Teachers are responsible for the implementation of agreed in class scaffolding and
support as specified by the pupil’s My Plan or My Plan Plus which is written by the SENDCO in conjunction
with the class and subject teachers.
The role of Pastoral Mandate Holder
It is the role of the Pastoral Care Mandate holder, to coordinate social pastoral and emotional care to
children and families alongside and in addition to the SENDCO and Class Teacher or Guardian (Refer to
Pastoral Care Policy).
The role of the Chair of the College of Teachers
It is the role of the chair of college of teachers to ensure: 1) that children with SEND have full and equal
access to a broad and balanced curriculum, making reasonable adjustments when needed. 2) In conjunction
with the relevant SENDCos, that there is equal access to extra curricula activities, making reasonable
adjustments or providing addition support when possible but within reason.
Safeguarding responsibility
All safeguarding issues are immediately reported to the designated safeguarding teacher. Any child with
medical needs will be made known to the designated safeguarding teacher as a matter of course as well as
the relevant SENDCo.

The School Management Team
It is the role of the School Management Team to ensure




That children with SEND have full and equal access to a broad and balanced curriculum, making
reasonable adjustments when needed.
That there is equal access to extra curricula activities, making reasonable adjustments or providing
additional support when possible but within reason.
It is the role of the Council to ensure that the school has effective policies and procedures in place for
the provision of education to children and young adults with SEND. Trustees are responsible for
monitoring this behaviour policy’s effectiveness and holding the Education Management Team to
account for its implementation

Monitoring arrangements
This policy will be reviewed annually by the School Education Manager. At every review, the policy will be
shared with the trustees.

Storing and Managing Information
Learning Support and My Plans / My Plan Plus are stored in a locked filing cabinet in the teachers’ room for
access by teachers.

Accessibility
See Accessibility Policy

Dealing with Complaints
We value the input of our parents and hope that an effective partnership with frequent opportunities for
communication will help to prevent any difficulties. However, should problems arise, then the procedures
below should be followed:




Parents should first approach the class teacher and/or SENDCO.
In the event that the complaint isn't rectified, parents should have opportunity to discuss their
concerns with the School Education Manager.
If parents are still not satisfied, then the parent should be directed to the schools Concerns and
Complaints Procedures.
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Links with other policies
This policy is linked to:
Child Protection and Safeguarding Policy
Medical
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